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This section includes suggestions to help providers complete fields on the Confidential Screening/Billing Report (PM 160) claim form.  In addition, clerical tips to facilitate scanning of the form are included.  For

additional information, refer to the Confidential Screening/Billing Report (PM 160) Claim Form:  Completion Instructions section in this manual.

Tips for Billing
Prompt payment of Child Health and Disability Prevention (CHDP) program claims is dependent on how accurately the PM 160 is completed.  Providers should ensure that:

· The PM 160 is signed by the provider or designated representative.  Do not use a signature stamp.

· The PM 160 is completely filled out for the type of assessment rendered (complete, partial or recheck).

· All the required check marks ((), code numbers and fees are entered.

· The provider number is accurate.  Reimbursement is directed to the provider according to the provider number entered on the PM 160.

· The Benefits Identification Card (BIC) number entered on the PM 160 belongs to the individual for whom services were rendered, and that the recipient whose BIC is listed was eligible for services during the month the services were rendered.

· Both the county name and corresponding county code for the patient’s residence are entered.  Or if the child or youth lives in Berkeley, Long Beach or Pasadena, enter the two-digit city code.

· All comments, concerns or problems are entered in the Comments/Problems area.

· “Tobacco Prevention/Cessation Questions” are answered.

· The appropriate diagnosis code is entered in the correct box.

· The recipient date of birth matches the date of birth on the Medi-Cal file (even if it is incorrect on the file).

· The service location (name, street address, city, state, and 

nine-digit ZIP code where service was provided) matches the

service address on the CHDP Provider Master File.  Include the 

telephone number with area code.

· The appropriate two-digit Place of Service code is entered.

Preparation Tips
The following preparation tips help to ensure the Fiscal Intermediary’s Optical Character Recognition (OCR) equipment can scan the submitted form and return the claim to the provider in the event of postal delivery difficulties.

· Type information onto the PM 160 or fill out with black ink.  
Do not use pencil or red ink.  Press hard so all four copies are legible.  Do not use “white out” or any other liquid correcting fluid.

· Do not use a highlighter.

· Do not place staples through the bar patch (upper left corner) on the claim form.

· Legibly enter the provider’s name and return address on the outside of the envelope.
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